Memorandum of Understanding
between the

All Faculty Association
and
Sonoma County Junior College District
regarding

Article 17.12
Work Experience Faculty

November 26, 2025

AFA/District MOU re Article 17.12 Work Experience Faculty Page 1 of 2



17.12 WORK EXPERIENCE EDUCATION FACULTY JOB DESCRIPTION

A. Student Contact-Related Duties for Work Experience Faculty: Examples may
include, but are not limited to, the following:

1. Facilitates student learning in Work Experience Education courses, including
orientation, goal setting, evaluation, and final assessments.

2. Provides individualized instruction and coaching through scheduled
student/faculty meetings.

3. Guides students in developing learning goals that align with workplace duties
and educational/career goals.

4. Reviews and approves employer student agreements and coordinates with site
supervisors to support student success.

5. Evaluates student progress and achievement through written assignments,
supervisor evaluations, and workplace learning outcomes.

6. Works effectively with students from diverse academic, socioeconomic, cultural,
ethnic, and disability backgrounds.

7. Coordinates and teaches Work Experience Education courses

B. Other Required Duties for Work Experience Faculty: Examples may include,
but are not limited to, the following:

1. Develops administrative processes for students and employers, ensures
compliance with Title 5 regulations (California Code of Regulations, Sections
55250-55257), and maintains professional currency by designing and leading
department trainings

2. Builds and sustains partnerships with faculty across the district, SRIC
programs, and industry partners.
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10.

11.

12.

13.

Develops agreements and instructional materials to support student, employer,
and faculty success.

Serves as liaison to other District departments, attends Advisory Meetings, and
promotes Work Experience courses through marketing, outreach, and employer
engagement.

Writes and revises employer handbooks and departmental resources.

Stays current with regional and state regulations and Chancellor’s Office
initiatives, and integrates these into course offerings.

Updates online and in-person instructional materials, workshops, and
orientations to reflect best practices and regulatory changes.

Provides additional student follow-up, including career coaching, employability
skills assessments, and letters of recommendation.

Develops and presents orientations and workshops to strengthen student and
employer engagement.

Analyzes student feedback data, implements improvements through faculty
consensus, and fosters a student-centered, equitable, and anti-racist
educational environment that promotes retention and success.

Maintains accurate records in compliance with college, district, and state
reporting requirements.

Collaborates with faculty peers, Career Education programs, career services,
and community employers to expand internship and employment opportunities.

Models and promote workplace professionalism, equity, integrity, and career
readiness skills consistent with the California Community Colleges' mission.
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